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Overview

The Phoenix space saver feature is a way for (sig page, gang page) orders to be
entered and linked to the overall space reservation order. This allows you to have one
order to hold the space, and several ads linked to the space reservation order that are
billed.

The following steps are taken to create space saver ads:

1. Create your original space reservation order on a house account.

2. Mark original order as space saver.

3 Add an advertsiser/customer that will be a billed participant for the space saver
order.
Mark the ganged/sig ads with a positon of ‘Non-Production-bill only’.
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Creating a Space Saver Order

1. Create a space reservation order on a house account. Create the order with the size that
will cover all of the ganged/signature ads. If you enter the order type of ‘Space Saver (Bill
Paticipant)’ in step two the Order will automatically rate at zero.

Phoenix Advertising - Casper Test NEW - [Order Entry]

Advertising Tools Reports
PE FNERE=E=EXx8S as

o Order AR Customer Setup Window

Order I

Salesperson I

Description I

Publication | Start Date | End Date | Price

May 2016
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section [ian 7]
T
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Status
[ Hold

Ad Text Artributes |

[T Killed

Ad Number

¥ Use External Graphic

[ Billed
'_ Review
[ Approved

Actual Incfﬁl 20.000 H [¥ set inches Manually Dates: 5, L=ft 5, 05/23/2016 - 05/27/2016

Address | Billing I Histary
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Ad Key# |=OrderNumber=-1 New AdKey

Billing Inches |20.000 Lines [1000 Words IU

| Order Motes |

| Packages | Contracts | Alternate Sections |

[~ skip Online Feed W Ad Sync

I™ coupon
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I™ Agency Discount
™ Guarantee Section

™ House Ad

Ad Keywords [ Test
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Promotion I VI
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|
R |
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Total Tax [0.00 Total [0.00
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2. Mark the original order as a space saver. Order > Details > Order Type Tab:
Enter the Order Type of ‘Space Saver (Bill Participant)’
Name your Space Saver
Save space saver order.
Close space saver order.

Order Details

‘Order Order Type |Agenw| Histuwi

Order Type Space Saver (Bill Particip: -

Space Saver Name |Test Space Saver

Space Saver I

This order is a Space Saver. Participant Advertiser
orders may be placed using this order as the Space
Saver for the Participants.
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3. Add an advertiser/customer that will be a billed participant for the space saver order. From
the main menu go to Order > Space Savers:

Setup Advertising Tools Export Reports  Window
as

Cloge Cari+F4 |3 Fo 1

Recent Order(s) | CASPER STAR-TRIBUNE
Last Customer F3

Browse Ads

SetAside Orders

Review Orders

Set for Review  F4

| Carporate Support | TestCasper NEW | LEEAPPCTIGE | Relesse 166000

Search for the name of the space saver that you created in step one:

Space Savers

Search For Space Saver Name ™ Search on Published Dates
| s/17/2016 x| thru | 5/17/2016 x| Look Up |

1 Space Savers match the search criteria

& Contains  Starts With © Exact

.| D4

Edit Space Saver | Space Saver Details | Print Report

Select Space saver details:
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This opens up the space saver details screen. Select Add Participant:

Space Saver Details

— Space Saver Order Details
OrderNbr [1585 Space Saver Name [Test Space Saver

Customer Nbr |60001501 Customer Name IHOUSE AD

100.000 5.000| 20.000 Casper Star-Tribune

< l

Participant Orders

Order Nbr ‘ Customer Name | Start Date ‘ End Date | Notes

N

Add Participant | Edit Participant Order |

Selected Participant's Ad

Size | Columns | Inches | Publication

This opens a select customer screen. Seach for the first customer who will be
billed for a gained/signature add. Once you have the customer in the search screen, hit
Select:

x|

Find Customer Nbr Find Customer Name

| |5n0w white Find lp

Customer \/
|60002343 ~ Snow White - Commercial ;I Select |
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4. This will immediately take you into order entry. You will need to create the order for
the participant that is to be billed for the first order in the gained ad. Make sure that
this order is marked with a position of Non-Production — Bill only:

Phoenix Advertising - Casper Test NEW - [Order Entry]

o Order AR Customer Setup Advertising Tools
EExHs b

8% F & 7 EEa L

Export Reports

Window

Order I

/hite - Comme  Salesperson I

Customer Nbr 50002347 Description |
Publication | Start Date | End Date | Price
.. |5/23/2016 |5/27,I2016

<] May2016

June 2016

July 2016

August 2016 [>

Schedule |

S MT WT F S
32 3 £ 5 8 7
8 8 Y RZBBM
15 16 3 18 18 20 1

S MT WT F S

¥ 23 4
5 68 7 8 8 10N
12 13 14 15 16 17 18

S MT WT F S

¥ o2
3 4 5 6 7 8 8
10 11 12 13 14 15 16

S MT WT F S

1 2 3 45 8
7 8 8 101112 13
14 15 16 17 18 19 20

Clear

™ Ten

21 22 23 24 25 26 27

28 29 30 ¥

17 18 19 20 21 22 23
25 26 27 26 29 N0

25 26 27 28119 20 25

26 27 26 29 0 24

22 23 24 21 22 23 24

25 30 A

Space Saver Participant

Casper Star-Tribune: Daily $46.60, Tots| $233.00 31
Order issue dates: 5/23/2016 - 5/27/2016 —
' 7 | col [z =] [000 ] Section Pg Height 25 Billing Inches [2.000  Lines [40  words [0
v Amua\m:hsl 2.0003. [¥ SetInches Manually Dates: 5, Lsf 5, 05/23/2016 - 05/27/2016
Section Type |Retail

Attributes

Ad Type |pi-pl=
Section [112 -

Pub Group

Ad Tent Salespersan | Packages | Contracts | Alternste Sections Addres

Adlhrnherl

Use Extarnal Graphic

Ad Key# l<0rdarNumber>—1 Mew AdKey

Ad Keywords
¥ Manual

[~ Agency Discount
[~ Guarantee Section

[~ skip Online Feed ¥ Ad Sync
™ coupon
" Reverse [ Housa Ad

[T Taxable I Dpigital Ad Conversion

Test Participant 1

Bl

=] .

LI I Li I LI Pickup From I
Pagination Sort I override External Order Humber l—
Additional Attrbutes

= 7 = )
P ——— Group/Ad Position |nan-Fraduction (8ill Only)

E]

Color Type [

Color 1/2/3 |

Billed [0.00 nbilled [233.00

Total Tax [0.00 Total [233.00

Save the order and close it. You will be brought back out to the space saver
details screen. You can then add your next advertiser and continue adding each
advertiser/order until you are finished.
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Space Saver Orer Detaits
Order Rbr |1_$aa Space Saver Name ﬁeﬂsuns.nu
it e mlﬁ

Total Stre | Avallable Size | Colamns, | inches | Publication

i 1501

| start Date | £nd ate:

| start Date | End Date | Motes

| Sub Section

I Start Date ! Ind Date
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