APT Space Saver Orders

The APT Space Saver feature is a way for (sig page, gang page) orders to be entered and linked to the
overall space reservation order.

Create the Space Saver (Space Reservation)

1. Start to create the new order that will become the Space Saver as normal.

2. After entering the main Order Entry Screen, select Order Details form the Order Menu (Order-
>Order Details). The Order Information Icon (shown below) can also be used.

& Falcon Advertising Order Entry - crpwordm (Superviso
@ Order Customer Scripts Export  AdMasterExport  Credit Cards

| |5l e ol |E 0| o= =
N,
H’mil 18] 523-53434 % COrder Irfurmah\:hnj Pﬂ:l
Client: [< EVEN Slsper: [JAT - Jessica Ashby
Cust Id: | 248 De:cl:|5pan S awer Test
Publication | Bi.| Stat.. End.. | Times Piice
@ Southem llinoisan 07/21/06 07/21/06 1 0.00

3. Select the Order Type Tab on the Order Information Screen and change the Order Type to Space
Saver.

Note that there are two types of Space Saver orders to select.

Selecting ‘Space Saver (bill participant)’ will only bill the orders that are placed into the space.
[Most often used]

Selecting ‘Space Saver (bill space saver)” will bill only this order.
Order  Order Type |Agency| History I Maotes IAuto Chargel

Order Type: INormaI LI

Space Saver Name: ver [bill participant]
ver [bill space saver]
Space Saver:' EEEE I

Thiz order is not part of a space saver group.

ar LCancel
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4. Select a Space Saver Name. Then click OK.
Order Information

Order  Order Type |Agency| History | Maotes I.&uto Ehargel

Order Type: ISpace Saver [bill participant) ;I

Space Saver Mame: IM ike Special

Space Saver:l Select... |

Thiz order is a Space Saver. Particpant &dwvertizer orders may be placed using
thiz order as the Space Saver for the Participants.

Ok | LCancel |

5.  When finished, the order is labeled as a SPACE SAVER

Publication | Start ... | End ... | P'riu:e| Times| Aty
% Southem llinois10/204... 10/20/... 0.00 1

Southern llinocigan - SFACE SAVER [
Order issue dates: 10/20/2012 -10/20/201 2

6. Set the size, dates, and any other required fields of the ad as normal and Save the order.
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Add a Space Saver Participant

1. Select Space Savers from the Order Menu (Order -> Space Saver)
&> Falcon Advertising Order Entry

Order Customer Scripts Export  AdMas

plol

Order. [

Recall Previous F2

it 1o |seel
Browse, .. D&scr:]_
Set Aside Orders...
Space Sawers...
Review Orders
Exit

2. Type in the name of the Space Saver and click Lookup.

@ Space Saver Order Search

Sessch For Name:  [blark = al)

| I Lockam

+ Cortains  Stauts ‘With = Exact
Order | Hame [ Stast [End [ Motes |
¢2DI 1180 Mike Specssl OFF21/ 2008 0T 72008

Edk SpaceSaver | Space SaverDetade |  Close

3. Select the Space saver from the list of available Space Savers and click Space Saver Details
(shown above).
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4, Select Add Advertiser

Space Saver Order

—Space Saver Order Detail

Order Mo [20171180 Name: [Mike Spesial
Customes | [B0002485 Name: [SI EVENTS HOUSE
Ads in this Space Saver.
Fublication | Section | Category | Size | Inches |Avai| I Start | Stop |
% Southen llinoisan  Default Default E0x1200 7200 7200  O7/21/2006 OF/21/2006

Advertisers Participating in this Space Saver:

Order | Advertiger | Start | End | Mates |

Add Adwvertiger | Edit Advertizer's Order |
Ads in Selected Advertiser's Order,
Publication | Section | Category | Size | Inches | Aueail I Start | Stap |

LCloze

5. Select the customer that is participating in this Space Saver. Click OK.
Select Customer for Participant Order
Customer
Find Cust Id Find Client
[BO00B428 [Snow Wwhite
Find |
Ok I Lancel |
6. Space Saver orders DO NOT work when using a Pub Groups so Click Cancel out of the “Select
Pub Group’ AND ‘Schedule Publications” Screens to get to a blank O/E screen.
Select Publication Group x|
Aucdd Pub Group: I EI
Ad Type: | =
Sechion: [ __I
Sub Sector: | =
Categow | =l ]
[T Delete existing publications
PubGroupForm: TPubGroupF n!m|
e
El Schedule Publications X
Publication Group: [ All pubs in ordes =
Main Pubscation: | I -
Start Date: | 107167202 =
For: |'| ﬂ iDa;.ls ﬂ
‘wieekls Schedule
¥ Sun ¥ Mon [ Tue ¥ wWed ¥ Thu [ Fi [ 5at
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7. Right click the Publication area and select Add.

-}"' Falcon Advertising Order Entry - crpwordm [Supervisor] Database: TestCarbondale on LEECRPZZ - [Ad Info

O Order  Customer  Scriphs  Export  AdMasterExport  Credk Cards  Advertising  Reports  Setup Window  Help Les

m| || g o R & 0w |ad|=(] 2 x| @@ s

Phane: [|4 : Ol | Fi: |
Cher: [ Stspar: [3359  Uriinown 5 desperson | The Sou
Jusl:ln:t| : I:qu.l
Pubbe: it Billd | Sist.. | End.. | Times P adled Alikwtes | Hisory | Billng | Agdress | Salesperson
[ Gusrsrbee Seckon Froductac [
Postion | = Fgﬂm
everne
| R i | g
! £ Ad Kyt | Prisfisiass
Change Pub Info
ko Type | = | =l
e Cokor 1: | =z =13} E
Sort | ™ Dveside
Stahus
Ad Type | =] " Heid LT TS
B Py Gircg: | =] =
Schor | =] |7 Bad Element i | Type: | =l [ s
Sub Sectior: o | Documenk | & Uk
Category ==l Motes: | =]

8. The Space Saver order information will be displayed. Select the publication and click OK.

E Space Saver Ads

Space Saver Ellder:|201 71180 Name:IMike Special
Customer |d; [E0D02485 Name:[S1 EVENTS HOUSE

Select the space saver ad that you wish thiz participant ad to wn in. The available ads for the space sawver order
are listed below.

Section

e llinoisan Drefault [ efault

9. Cancel out of the “Schedule Publications’ Screen again.

EB Schedule Publications X
Publization Group: I.ﬁ.ll pubs in order ;I
M ain Publication: m
Start Date: | 10/16/2012 =]
Far: |'| ﬂ IDa_I,Is ;I
Wwieekly Schedule

W Sun [ Mon W Tue W 'wWed W Thu [ Fi | Sat

| Y ] PSR- S
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10. Select the “Non-Production (Billing Only)” Ad Position / Group Code.
[

AdText Atibutes | History | Biling | Addres

[T Guarantes Section F

et Tyl M cor-Froduction [Billing CH
o T 1

11. Set the size, dates, and any other required fields of the ad as normal and Save the order.

Continue to add participant orders to the Space Saver. After each additional order the following
measure will prompt the user to check the overall space left.

Check Ad Space

There are 1 other Participant Ads in the Space Saver For 'Southern Ilinoisan’ on 07212006, Please werify that ther is
enough space left in the Space Saver For this ad.

Multiple Orders will be shown in the Space Save details screen and each individual order detail
can be shown by selecting the customer order. The space available is also shown.

Space Saver Order

[ Space Saver Order Detail

Order Mo: IZDT 71180 Nama:IMlke Special
Customer |d: [EOD02485 Name: |51 EVENTS HOUSE
Ads in this Space S aver:
Publication | Section | Categary | Size | Inches | Auvail I Start | Stop |
%2 Southem llincisan  Default Default B0x1200 7200 G400  0F/21/2006 07/21/2006

Advertizers Participating in thiz Space 5awver
Order # | Advertizer | Start | End | Motes |
5 07 ]

Add Advertiser | Edit Advertizer's Qider |
Adsz in Selected Adveriser's Order:
Publication | Section | Categomy | Size | Inches | Auvail I Start | Stop |
@ Southemn llincisan Default Default 20=x.. 400 n/a O7/21/2006  O7/21/2006

LCloze |

Any advertiser’s participant orders may be edited directly from this screen.
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Additional Notes

Accounting for Unused Space

Any unused space should be filled in with house participants OR space should be taken off of the original
Space Saver order by changing its size. WARNING: Note that if the size is changed to account for unused
space the original column size must NOT be changed to be smaller than the largest participant’s column
size or those participants will be REMOVED.

APT Reports
There are no APT Standard Reports available to report on Space Saver orders or the participant orders,

however Lee Development will produce reports and/or query views if additional reporting is necessary.

Multiple Publications
One Space Saver Order should be created for EACH publication.

Cancelling Participant Orders
Canceling a participant order does NOT free up any available space and as such the order should be
deleted.

Changing the Order Type

Once a Space Saver is created with a particular order type, if this order type is changed, for example, from
‘Space Saver (bill space saver)’ to ‘Space Saver (bill participant)” ALL of the existing participant orders
attached to that space saver will need to be deleted and then recreated.

Changing the Run Schedule
The run schedule CAN be changed on the Space Saver Order and WILL propagate down into all of the
attached participant orders.
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