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Treatment Form: Basic Onsite Video
Please fill out the following as completely as possible and return to your contact no later than 7 days prior to the shoot date.

Tips for a Successful Shoot







  

. In order for a successful shoot it is important to be prepared ahead of time.
· Prep all interviewees by giving them the questions ahead of time

· Make sure the area to be filmed is neat and tidy

· Include as much detail in the treatment form as possible

· Pick out well-lit locations prior to the video shoot

· Print out this sheet and take it with you to the shoot. Take notes on what you liked and didn’t like during the shoot and share that information with your contact after the shoot to provide direction for the editing team.

Please send your company’s high-resolution logo and any additional graphics (JPEG is preferred format) to: vidops@lightswitch.com 

The subject line of that email should follow the following format: 

Your Business Name – Shoot Date – Logo

Lightswitch will deliver a first draft of your video within 10 business days of receiving the footage. You will then be able to provide feedback and we will make revisions within 5 business days.

1.  Who is the client for this shoot?
Company Name: 

     
Company Contact:

     


Contact Phone Number:
     
Contact Email Address:
     
2. Where and when is the video shoot?
*if there are multiply dates/locations please list all below

Shoot Date:


     
Shoot Start Time:

     
Shoot End Time:

     
Shoot Location (address):
     
3. Who should the videographer contact on the day of the shoot if there are any problems?
Name: 



     
Cell Phone Number:

     
4. What was sold?








Please list all elements included in sale ex: hours on site, # of edits, length of edits, voiceover, aerial footage, additional crew members, etc
5. What is are you trying to convey with this video? What is your message?

Please describe as clearly as you can the video the client is hoping to create.

     
6. Who are we interviewing on site?








Please list all interviewees. Included are standard questions, please feel free to substitute standard questions for your own. If questions are specific to one interviewee, please list them after that interview. For a 60-90 second video, do not exceed 2 interviewees.
Name and Title of On-Camera Interviewee(s):

     
Interview Questions (up to 5):

1. How long have you been in business?
2. What motivated you to start this business?

3. What makes your business unique?

4. What are you best known for?

5. Please describe the atmosphere of your business

6. What do customers say about your business?

a. What keeps them coming back?

7. What kind of experience can a customer expect?

8. Are there any fun customer stories you would like to share?

9. What about your business makes you the most proud?

10.
11.

12.
7. Does the video require a professional voiceover?




Word length recommendations:
30 second video – 80 word script

60 second video – 175 word script

90 second video – 255 word script

If yes, type script here >      
7b. What type of voiceover artist do you prefer?
For example, male or female? Age of artist? Energetic and lively or more serious?
     
8.  What shots do you want to be sure we capture?






Please list any shots you want to be sure we capture. Our team can fill in the blanks day of, but the more information we have from you the better
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
     
9. Do you have any tips for how to edit the final video?





Please provide some direction for our editors on the type of tone you’d like your video to have. For example, would you like an upbeat, fast paced video or a slower, more serious video?


     
9.B Are there any examples of videos you would like to emulate?
If you have links to existing videos you’d like to show us for reference, please provide those links here along with notes about what you like or dislike about each video.


     
10. Anything else you would like us to know?




_

  
*Please note that we require at least 24 hours notice prior to cancellation. If the shoot is canceled less than 24 hours from the time the shoot is scheduled the client will be charged a $75 cancelation fee. 
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