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Overview 
 
The Phoenix space saver feature is a way for (sig page, gang page) orders to be 
entered and linked to the overall space reservation order. This allows you to have one 
order to hold the space, and several ads linked to the space reservation order that are 
billed. 
 
 

 
The following steps are taken to create space saver ads: 
 
1. Create your original space reservation order on a house account. 
2. Mark original order as space saver.  
3. Add an advertsiser/customer that will be a billed participant for the space saver 

order. 
4. Mark the ganged/sig ads with a positon of ‘Non-Production-bill only’.  
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Creating a Space Saver Order 
 
 
1. Create a space reservation order on a house account. Create the order with the size that 

will cover all of the ganged/signature ads. If you enter the order type of ‘Space Saver (Bill 
Paticipant)’ in step two the Order will automatically rate at zero.  

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
Advertising Support Page 
4 1/25/2017 Lee Enterprises – Confidential Use 
Only Page 4 of 8 

2.  Mark the original order as a space saver. Order > Details > Order Type Tab: 
a. Enter the Order Type of ‘Space Saver (Bill Participant)’ 
b. Name your Space Saver 
c. Save space saver order. 
d. Close space saver order. 
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3. Add an advertiser/customer that will be a billed participant for the space saver order. From 
the main menu go to Order > Space Savers: 

 

 
 
Search for the name of the space saver that you created in step one: 
 

 
 
 
 

Select Space saver details: 
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 This opens up the space saver details screen. Select Add Participant: 
 

 
 
 
 This opens a select customer screen. Seach for the first customer who will be 
billed for a gained/signature add. Once you have the customer in the search screen, hit 
Select: 
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4. This will immediately take you into order entry. You will need to create the order for 

the participant that is to be billed for the first order in the gained ad. Make sure that 
this order is marked with a position of Non-Production – Bill only: 

 

 
 
 Save the order and close it. You will be brought back out to the space saver 
details screen. You can then add your next advertiser and continue adding each 
advertiser/order until you are finished. 
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